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St Mary’s Christian Brothers’ Grammar School Publication Scheme 
 

The governing body is responsible for maintenance of this scheme. 
 
INTRODUCTION: WHAT A PUBLICATION SCHEME IS AND WHY IT HAS BEEN DEVELOPED 
One of the aims of the Freedom of Information Act 2000 (which is referred to as FOIA in the rest of this document) 
is that public authorities, including all schools, should be clear and proactive about the information they will make 
public.  
 
To do this we have produced a publication scheme, setting out: 
 The classes of information which we publish or intend to publish; 

 
 The manner in which the information will be published; and 
 
 Whether the information is available free of charge or on payment. 
 
The scheme covers information already published and information which is to be published in the future. All 
information in our publication scheme is either available for you on our website (www.stmaryscbgs.com) to 
download and print off or available for you in paper form.  
Some information which we hold may not be made public, for example personal information.  
This publication scheme conforms to the model scheme for schools approved by the Information Commissioner. 
All staff in the school will be made aware of this policy and the processes defined within it. 
 
AIMS AND OBJECTIVES 
St Mary’s Christian Brothers’ Grammar School is a community of Christian values and excellence where children 
can realise their full potential in their academic, personal, physical, moral and spiritual development. We are 
committed to building a learning community which nurtures and promotes the development of decent, caring and 
confident pupils who can contribute to the wider community, treating all people with a sense of justice and to work 
with parents as partners in their son’s education. We are committed to ensuring each pupil has the experiences, 
resources and teaching appropriate to his abilities and aptitudes and to providing opportunities for pupils to 
participate in a variety of extra-curricular activities. 

We proudly proclaim ourselves to be an Edmund Rice School in the Catholic tradition.  We strive to live out the 
teachings of Christ and recognise the uniqueness of each member of our school community as children of God. We 
model ourselves on the example of Blessed Edmund by promoting faith, generosity and selfless service to others. 
 
As an Edmund Rice school our ethos is based on the five key principles of the ERST Charter: 
 Nurturing faith, Christian spirituality and Gospel-based values 
 Promoting partnership in the school community 
 Excelling in teaching and learning 
 Creating a caring school community 
 Inspiring transformational leadership 

 
The school’s ethos is evident in school life: 
 Consultation about the School Ethos and Mission statement (teachers, support staff, senior pupils and parents). 

New School Ethos and Mission statement written. 
 Pastoral provision designed to support all of our pupils, especially the most vulnerable. 
 Differentiated curriculum designed to offer a very broad and balanced range of pathways for our students.  
 Project Zambia / St Vincent De Paul / Catholic Caring / Welcome Centre Outreach 
 EREBB: attendance of senior staff member at annual conferences and pupil links established with ER schools in 

Australia. 
 John Paul II Awards 
 Annual ERST Awards at annual Year 8 Graduation. 



 Pupils and staff involvement in a range of charitable organisations (Trocaire, Catholic Caring, St Vincent de 
Paul) 

 Social Justice Advocacy Group 
 Student Council 
 AEN provision  
 AEN training for teachers and support staff  
 Community Relations, Equality & Diversity (CRED) awareness 
 Pathways established for AEN pupils including Bunscoil pupils, Further Maths GCSE and A Level, English only 

classes, extra time at GCSE for English Language/English Literature and Mathematics, tutorial support for 
English, Mathematics and Science) 

 Careers Adviser employed and Career programmes delivered to all pupils 
 House System 
 PTFA established 
 School Chaplaincy & celebration of liturgical events  
 Prayers and Reflections for Staff Events 
 Ethos Induction Pack for new staff 
 Oratory fully furnished and functional 
 Deceased staff & student Memorial Board 
 Stations of the Cross on display  
 CPD training for staff  
 

CATEGORIES OF INFORMATION PUBLISHED 
The publication scheme guides you to information which we currently publish (or have recently published) or which 
we will publish in the future. This is split into categories of information known as ‘classes’. These are contained in 
section 6 of this scheme. 

The classes of information that we undertake to make available are organised into four broad topic areas: 

School Prospectus:   Information published in the school prospectus.  

Governor’s Documents: Information published in the Governor’s Annual Report and in other 
governing body documents.  

 
Students & Curriculum:  Information about policies that relate to students and the school curriculum.  
 
School Policies and other  
information related to the school:  Information about policies that relate to the school in general. 
 
HOW TO REQUEST INFORMATION 
If you require a paper version of any of the documents within the scheme please contact the school by telephone, e-
mail, fax or letter.  

Contact details are set out below, our you can visit our website at www.stmaryscbgs.com 

E-mail: info@stmarystmaryscbgs.co.uk  

Tel: 028 90294000   Fax: 028 9079 9890  

Contact Address: St. Mary’s CBGS, 147a Glen Road, BT11 8NR 

Please note, a valid requests for information under the Freedom of Information Act must: 
a) Be made in writing 
b) State the enquirer’s name and address for correspondence 
c) Clearly describe the information request. 
 



To help us process your request quickly, please clearly mark any correspondence “PUBLICATION SCHEME 
REQUEST”.  
 
If the information you’re looking for is not available via the scheme or if we do not possess it, you will be informed. 
The school will respond to valid requests for information within 20 working days, excluding school holidays. 
The school may refuse to respond to requests which are deemed to be vexatious or repeated, or which are deemed to 
be exempt. 
 

PAYING FOR INFORMATION 
Information published on our website is free, although you may incur costs from your internet service provider. If 
you don’t have internet access, you can access our website using a local library or an internet café. 
Single copies of information covered by this publication are provided free unless stated otherwise in section 6. If 
your request means that we have to do a lot of photocopying or printing, or pay a large postage charge, or is for a 
priced item such as some printed publications or videos we will let you know the cost before fulfilling your request. 
 

CLASSES OF INFORMATION CURRENTLY PUBLISHED 
 
SCHOOL PROSPECTUS 
This section sets out information published in the school prospectus. 
 
Class Description - School Prospectus 
The statutory contents of the school prospectus are as follows, (other items may be included in the prospectus at the 
school’s discretion):  
 The name, address and telephone number of the school and the type of school.  
 The names of the Principal and Chair of Governors. 
 Information on the school policy on admissions. 
 A statement of the school’s ethos and values.  Details of any affiliations with a particular religion or religious 

denomination, and alternative provision for other faith students.  
 Information about the school’s policy on providing for students with special educational needs. 
 Number of students on roll.  
 GCSE & GCE A Level results.  
 The number of students studying for and percentage achieving other vocational qualifications. 
 The destination of school leavers.  
 The arrangements for visits to the school by prospective parents.  
 The number of places for students of normal age of entry in the preceding school year and the number of written 

applications/ preferences expressed for those places. 
 

GOVERNOR’S ANNUAL REPORT AND OTHER INFORMATION RELATING TO THE GOVERNING 
BODY 
This section sets out information published in the Governor’s Annual Report and other governing body documents. 
 
Class Description - Governor’s Annual Report 
 
The statutory contents of the governors’ annual report to parents are as follows, (other items may be included in the 
annual report at the school’s discretion): 
 Details of the Board of Governors and their category of membership, clearly identifying the Chair, Vice-Chair 

and Secretary. 
Some information might be confidential or otherwise exempt from the publication by law – we cannot therefore 
publish this 



 A financial statement indicating, in general terms, how grants made to the Board of Governors under the 
Education Orders were used.  

 A description of the school’s arrangements for accommodation and arrangements for the security of students and 
staff.  

 A description of what steps have been taken by the Board to develop or strengthen the College’s links with the 
community and in particular, to promote Education for Mutual Understanding. 

 Arrangements made and facilities provided for students with special educational needs and disabilities to ensure 
they are no less favourably treated than other students.  

 Description of the steps taken to implement special needs policies, in accordance with Article 9 of the order. 
 

STUDENTS & CURRICULUM POLICIES 
This section gives access to information about policies that relate to students and the school curriculum. 
Class Description – Students & Curriculum Policies 
 

General Policies  
 Statement of the school’s aims and values, the school’s responsibilities, the parental responsibilities and the 

school’s expectations of its students, for example general rules, homework and internet usage arrangements. 
 

Curriculum Policy – Schemes of Works  
 Statement on following the policy for secular curriculum subjects and religious education and schemes of work 

and syllabuses currently used by the school. 
 Education for Love – Schemes of Work  
 Statement of policy with regard to sex and relationships education. 
 Special Education Needs Policy 
 Information about the school’s policy on providing for students with special educational needs 
 Accessibility Plans  
 Plan for increasing participation of disabled students in the school’s curriculum, improving the accessibility of 

the physical environment and improving delivery of information to disabled students. 
 Equality of Opportunity Policy 
 Statement of policy for promoting equality as per Section 75 of the 1998 NI Act. 
 Careers Education – Schemes of Work  
 Statement of the programmes of careers education provided for Key 4. 
 Child Protection Policy 
 Statement of policy for safeguarding and promoting welfare of students at the school 
 Complaint – Possible Child Abuse  
 Statement about the procedure for making a complaint about a student’s safety. 
 Pupil Discipline & Bullying Policy  
 Statement of general principles on behaviour and discipline and of the measures taken by the Principal to prevent 

bullying. 
 Drugs Policy  
 Statement about the procedure for dealing with the misuse of drugs. 

 
SCHOOL POLICIES AND OTHER INFORMATION RELATED TO THE SCHOOL 
 
This section gives access to information about policies that relate to the school in general. 
 School Policies 
 ETI Inspections  
 Published reports form the Education and Training Inspectorate. 
 School Session  
 Details of school session and dates of school terms and holidays. 
 Health and Safety Policy and Risk Assessment Policy  



 Statement of general policy with respect to health and safety at work of employees (and others) and the 
organisation and arrangements for carrying out the policy. 

 Performance Management of Staff - PRSD  
 Statement of procedures adopted by the governing body relating to the performance management of staff and the 

annual report of the head teacher on the effectiveness of appraisal procedures. 
 Staff Conduct, Discipline and Grievance Statement of procedure for regulating conduct and discipline of school 

staff and procedures by which staff may seek redress for grievance. 
 Curriculum Circulars and Statutory Instruments  
 Any statutory instruments, departmental circulars and administrative memoranda sent by the Department of 

Education to the head teacher or governing body relating to the curriculum. 
 

FEEDBACK AND COMPLAINTS 
We welcome any comments or suggestions you may have about the scheme. If you want to make any comments 
about this publication scheme or if you require further assistance or wish to make a complaint then initially this 
should be addressed to ‘Chairman of Board of Governors’ and marked PUBLICATION SCHEME. If you are not 
satisfied with the assistance that you get or if we have not been able to resolve your complaint and you feel that a 
formal complaint needs to be made then this should be addressed to the Information Commissioner’s Office. This is 
the organisation that ensures compliance with the Freedom of Information Act 2000 and that deals with formal 
complaints. They can be contacted at: 
 
Information Commissioner, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF 
Or 
Enquiry/ Information Line: 0303 123 1313 Website: www.ico.gov.uk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 

APPROVALS 

Principal:  

Chair of the Board of Governors:  

Date of Approval by Governors: 23rd October 2019 

Date of next annual review: August 2020 


