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Job Description

Term Time Part Time Assistant Cook

Purpose/Role

To be responsible to the school bursar/catering supervisor for all activities in a cashless cafeteria service.

Duties/Responsibilities

1.
Provision of food (including menu planning and portion control and the provision of special dietary meals where appropriate as well as good preparation and cooking).

2.
Organisation and supervision of food service.

3.
Ensuring that general kitchen duties are carried out, including, washing up setting up and clearing away equipment and tables and cleaning both the kitchen and dining room.

4.
Ensuring kitchen equipment is maintained, where breakages occur ensuring that these are reported to your supervisor.
5 Ensure you are aware of all allergen and special dietary requirement and that the Allergen Matrix is always up to date. 
6 Make sure that food temperatures are recorded and complete records as required.  
General Conditions

· All duties must be carried out to comply with:-

· The Health & Safety at Work (N.I.) Order 1978

· Acts of Parliament, Statutory Instruments & Regulations and other requirements.

· Codes of Practice.

· Employees will accept any training to facilitate the undertaking of duties associated with their position.

· All duties will be carried out in the working conditions normally inherent in the particular job.

Criteria:
Essential: Hold NVQ level 2 in food preparation and cooking or City & Guilds 706-1 & 706-2 or equivalent or higher relevant qualification OR have two years’ demonstrable experience in food preparation and cooking within a catering establishment. 
Pass at GCSE or equivalent Maths and English.
Desirable:
Knowledge of the provision of special diets, e.g. allergens and ethnic diets.
Terms and conditions of pay:

Status : Part-Time
Hours per Week : 22.5 hrs per week 
Monday to Friday (9:00am to 2.00pm, this includes a 30 minute unpaid break)
Grade/Scale : Assistant Cook | NJC pt 11- 14 | £14.99 - £15.74 per hour
Additional Allowance(s) : A retainer fee is paid during school holidays
Completed application forms are to be submitted by noon on Wednesday 5th August 2026 to cmcavoy904@c2kni.net
