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ABBEY CHRISTIAN BROTHERS’ GRAMMAR SCHOOL, NEWRY

JOB DESCRIPTION

JOB DESCRIPTION – FULL-TIME TEMPORARY TEACHER OF MUSIC
Main Duties and Responsibilities

Main Duties

The person appointed will be required to:

1. Teach Music to a range of classes.

2. Prepare lessons, mark class work and homework, examine, write reports and undertake formative and summative assessment of pupils.

3. Attend department meetings, contribute to department planning including schemes of work and examination setting.

4. Play a supporting role in promoting Music within the school.

5. Act as a Form Teacher.

6. Undertake supervision duties as directed.

The range of duties may be varied from time to time according to the changing needs of the post and opportunities will exist for the professional development of the person appointed.

1. Planning

1.1  
Planning and preparing courses and lessons;

1.2  
Teaching, according to their educational needs, the pupils assigned to him/her, including the setting and marking of work to be carried out by the pupils in school and elsewhere;

1.3  
Assessing, recording and reporting on the development, progress and attainment of pupils.

2. General

2.1 
Promoting the general progress and well-being of individual pupils and of any class or group of pupils.

2.2 
Providing advice and guidance to pupils on educational and social matters and on their further education and future careers including information about sources of more expert advice on specific questions, making relevant records and reports;

2.3 
Making records of and reports on the personal and social needs of pupils except in instances where to do so might be regarded as compromising a teacher’s own position;

2.4 
Communicating and consulting with the parents of pupils;

2.5 
Communicating and co-operating with such persons or bodies outside the school as may be approved by the Board of Governors;

2.6 
Participating in meetings arranged for any of the purposes described above.

3. Assessment/Reporting

3.1 
Providing or contributing to oral and written assessments, reports and references relating to individual pupils and groups of pupils except in instances where to do so might be regarded as compromising a teacher’s own position.

4. Staff Development/Professional Development

4.1
Participating, if required, in any scheme of staff development and performance review;

4.2(a) 
Reviewing from time to time his/her methods of teaching and programmes of work;

4.2(b)
Participating in arrangements for his/her future training and professional development as a teacher.

4.3
Advising and co-operating with the Principal and other teachers (or any one or more of them) on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements.

5. Discipline/Health and Safety

5.1  
Maintaining good order and discipline among pupils in accordance with the policies of the Board of Governors and safeguarding their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere.

5.2 
Participating in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school, including pastoral arrangements.

6. Public Examinations

6.1 Participating in arrangements for preparing pupils for public examinations and in assessing pupils for the purposes of such examinations; recording and reporting such assessments; and participating in arrangements for pupils’ presentation for and supervision during such examinations.
7. To contribute to and organise extra-curricular activities associated with the subject.

8. To organise and maintain a thriving extra-curricular musical ethos within the school.

9. To enter pupils for festivals and Feiseanna outside school where appropriate

10. To organise, provide, and contribute to school plays and musicals (on at least a bi-annual basis).

11. To encourage, lead, inform and involve other members of staff in musical activities in the school.

12. To contribute when requested to music ventures within the school.

13. To contribute, to help or develop the artistic and cultural life of the school.

14. To help develop the confidence of all the pupils throughout the school.

15. To contribute fully to the organisation of School Open Night, Prizegiving and other activities during the school year.

Any other relevant duties assigned by the Headmaster.

PERSONNEL SPECIFICATION

	
	ESSENTIAL
	PREFERRED

	QUALIFICATIONS
	1) Hold a teaching qualification which meets the requirements for recognition to teach in grant aided schools and be registered with the GTCNI by the agreed date of taking up duty;

     AND

2)   Hold a degree or teaching qualification which has prepared the applicant to teach Music and as at the agreed date for taking up duty.


	· Hold an honours degree (min 2:2) in a related subject;



	EXPERIENCE
	
	· Have a minimum of 3 months’ experience teaching Music to “A” Level as at the closing date for receipt of completed applications (teaching practice acceptable);

· Have a minimum of 3 months’ experience of teaching to ‘A’ Level as at the closing date for receipt of completed applications (teaching practice acceptable).



	KNOWLEDGE/SKILLS
	· Knowledge of the Revised Curriculum with respect to Music. 

·  ICT literate and knowledge of how ICT can enrich learning;

· Teaching skills;

· Communication skills;

· Organisational skills;

· Interpersonal skills;

· Pupil and classroom management.


	· Knowledge that would enable the candidate to make a contribution to the extra-curricular life of the school.

	PERSONAL QUALITIES
	· Enthusiasm;

· Assertiveness and confidence;

· A caring child-centred approach;

· Ability to cope under pressure;

· Sound judgement;

· Ability to use initiative;

· Ability to work as a member of a team;

· Flexibility
	

	OTHER REQUIREMENTS
	
	· Enthusiasm with respect to extra-curricular activities.
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Abbey Christian Brothers’ Grammar School

Teacher Application Form

Application for the Post of: 

 _______________________    
Reference Number (For Office Use): 
________________________


Applicants for teaching posts in the Abbey Christian Brothers’ Grammar School should note the following: 

· The Trustees of the school are Edmund Rice Schools Trust.  All staff are expected to have an understanding of the ethos of Edmund Rice Schools Trust and our School Charter.

· A full employment history should be provided with no omissions or gaps.

· Written references will be sought by the school from both referees named in the application.

· A pre-employment criminal records check will be conducted on the preferred candidate before an appointment will be confirmed.

Surname:  

 _____________________________________________

Christian Name(s):  
_____________________________________________ 

Martial Status:
_____________________________________________


Address:
_____________________________________________


_____________________________________________


_____________________________________________

Telephone No:
_____________________________________________


_____________________________________________

e.mail address:
_____________________________________________


ARE YOU INCLUDED ON THE NISTR       YES             NO   

EDUCATION

	Name of Post Primary School
	Dates Attended

	
	

	
	

	
	

	
	


GCSE Results
	Subjects
	Grades

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


‘A’ Level Results
	Subjects
	Grades

	
	

	
	

	
	

	
	

	
	


	Name of University
	Dates Attended

	
	

	
	

	
	


Primary Degree

	Title
	Grade/Class
	Date Awarded

	
	
	

	
	
	

	
	
	


Post Graduate Certificates

	Title
	Grade/Class
	Date Awarded

	
	
	

	
	
	

	
	
	


Other Degree(s)

	Title
	Grade/Class
	Date Awarded

	
	
	

	
	
	

	
	
	


EMPLOYMENT HISTORY

	Name of School or Institution
	Date of Appointment
	Date of Resignation
	Position Held

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


One referee must be from the last post where you were working with children or young people.

REFERENCES CAN BE OBTAINED FROM:

1.    Name:         
______________________________________      

       Position:    
______________________________________          

       Address:    
______________________________________         

                           
______________________________________                           

                           
______________________________________                                              

  Telephone No: 
______________________________________        

  email address:
______________________________________        

2.    Name:         
______________________________________      

       Position:    
______________________________________          

       Address:    
______________________________________         

                           
______________________________________                           

                           
______________________________________                                              

  Telephone No: 
______________________________________        

  email address:
______________________________________        

	Disclosure of Criminal Background:  This post is subject to the provisions of the Rehabilitation of Offenders (Exceptions) Orders 1979 and 1967.  You are not therefore entitled to withhold information about convictions which for other purposes are regarded as “spent” convictions.  You must give details of all convictions, cautions or bound-overs for any offences including Road Traffic Offences and must include any pending prosecutions.  If none, you should state “None” (any failure to disclose conviction for criminal offences or any untrue statements made or the provision  of misleading information could lead to disqualification of this application or dismissal in the event of employment).




DECLARATION BY APPLICANT:

I hereby certify and declare that the information supplied by me in this application is correct to the best of my knowledge.  I offer myself as a candidate for the post of:  ______________________________________________  in the Abbey Christian Brothers’ Grammar School, 77A, Ashgrove Road, Newry, in accordance with the terms of appointment and guarantee the accuracy of the information given above.

I further understand that prior to appointment to this post a check for any record of convictions or bound-overs will be carried out and I hereby give my permission for this to be done.

Signature of Applicant:  
____________________________________

Date:
____________________________________

N.B:     APPLICANTS SHOULD ALSO SUPPLY A FULL C.V.

When completed this application should be addressed as follows:

ctrainor560@c2kni.net 















